Rocky Mount Christian Church
Facility Use Request Guidelines

General Policy

Rocky Mount Christian Church (RMCC) encourages the utilization and sharing of our facilities, while maintaining
stewardship of these facilities. We then have responsibility to share our gifts in a way harmonious with our
mission statement. We are a congregationally governed body promoting the work of the Church in the spirit of
Christ and advancing His kingdom. We regard our facility as God’s House and therefore ask our members, guests,
and visitors to treat it with respect.

Any member or non-member requesting use of any of our facilities outside of regular church groups and
committees must complete the back of this form. Requests must be made in time for each to be approved by the
Church Board prior to the event. The Church Board meets on the fourth Monday of each month. If approved, the
event host will sign the agreement and pay a deposit (if any).

Use of the facility will be granted based on these priorities:
e Church sponsored events
e Church member sponsored events
e OQutside groups/ organizations events

Fees

RMCC Members may use the facilities, pending Board, Pastor, or Board Chair approval and date availability.
e For members of this church there will be no charge for the use of facilities for weddings and/or receptions
of any type other than a $125.00 custodial fee paid in advance.
e Fornon-church members there will be charges as follows:

a. $800.00 for use of all the church facilities for weddings or other functions
with a reception plus $ 150.00 for custodial fees. The entire amount must be paid when the
Facilities Use contract is signed.

b. $500.00 for use of all the church facilities for weddings or other functions without a reception plus
$100.00 for custodial fees. The entire amount must be paid when the Facilities Use contract is
signed.

c. $300.00 for use of facilities for a reception of any type, plus $ 100.00 for custodial fees. The entire
amount must be paid when the Facilities Use contract is signed.

General Guidelines

1. People using any part of our facilities understand that the rooms must be left in an orderly and functional
manner as they were found.

2. All children and teens must have responsible adult supervision.

Groups will only be allowed to use the rooms designated in the agreement.

4. ltisthe responsibility of the person signing this agreement to turn off all lights, lock all doors, and return
the thermostats to as programmed, if so directed.

5. Unless otherwise noted, persons using the facilities will be responsible for taking off any trash created at
the event.

6. Groups using the facilities are responsible for providing their own supplies.

7. Smoking and the use of alcohol (except communion wine) in the facility is prohibited.
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Rocky Mount Christian Church
Facility Use Request

Type Event: Date(s) Needed:
Start Time: End Time:
Estimate Number Attending: Adults Children

Sponsoring Agency/Individual:

Address:

Contact Email: Contact Phone:

RMCC Member or Group Representative:

(If same as sponsoring agency/individual, you may write “same”).

Address:

Contact Email: Contact Phone:

Spaces Needed:

O Sanctuary [0 Class/Meeting Rooms
O Kitchen O Church House

[ Fellowship Hall O Nursery

O Other

Event Description: (including any fees to attend, fundraising, etc.)
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Acknowledge and Release

The applicant agrees to assume full responsibility for personal injuries and damage to property arising
from the use of the facility from the applicant hereunder and agrees to indemnify and hold harmless
Rocky Mount Christian Church from any and all claims and damages.

The person signing below agrees to follow and be responsible for all policies and guidelines as noted on
the back.

Signature of Group Representative Printed Name Date
This part to be completed and signed after Church Board/Pastor approval

Total Fee for Use: $ Deposit made: $ Date Paid:

Church Representative Printed Name Date
(Pastor, Secretary, Board Chair)



